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深圳XXX有限公司
SHENZHEN XXX CO., LTD.

资料不详者入馆后会导致拒签，由于本司不能对每个行业都了解，故本司对此不负任何责任。

请资料做详细后再发给我们。

Date:November 30, 2010 
To:Visa Section Of Consulate General of India in Guang Zhou

Dear Sir or Madam：
XXX CO., LTD is a High-tech electronics enterprises, which is specialized in research and development, production, sales and service of mobile terminal products.Since the company inception in 2003, it always insisted on the management, technical study in China, marketing for the local culture, being the goal of world-class management policy. Current, The company has two industrial parks in Shenzhen and Huizhou, with a total area of over 40,000 square meters, the factories has its own SMT and mobile phone assembly plants, with annual capacity of over 6 million units of mobile devices.
第一段：介绍公司，请写成立于什么时间，属于什么行业，经营什么产品，是国有企业还是么营企业；如果是贸易企业，请写成立于什么时间，进口还是出口，买卖什么产品；是国企还是私企，等相关介绍。
Now, Beetel Teletech Limited has booked our products, we will send someone to investigate our office network, quality and service infrastructure and discussion to build long-term business partnership.
第二段：介绍与印度方的合作关系，是他们向我们买了什么产品或服务，还是我们向他们买了什么产品，或者是双方共同合作开发什么项目，进行到了哪个阶段等等。
The address of Vitalo plastics solutions India pvt ltd is as below：

Chennai-Bangalore Road (NH-4),Opp.Nokia,Sriperumbudur,602 105.TamiNadu.India.

第三段：印度方的公司名称地址，联系人，电话，手机。
This is to certify that Mr. Zheng Songis our staff . His passport No. G32797439,ID Card NO.445023198203061138。He will make a business negotiations to India with Beetel Teletech Limited from 20 Dec 2010 to 30 Dec 2011，.Our company assumes all financia l responsibility including, but not limited to, travel, lodging, and business expenses incurred by XXX while traveling on business in the India. We assure that he will return to his post in China right after this mission.

第四段：证明谁谁谁是我们公司的什么职务，护照号多少，身份证号多少,年收入多少，此次于什么时间到什么时间前往印度做什么事（请不要提到目的是去搞工程，安装设备和机器，售后服务之类，否则要做工作签，可以写商务洽谈，拜客户）等，访问印度期的所有费用由本公司承担，并保证其按时回国。
第五段（可选项）：如果是需要申请半年多次的，请说明需要申请多次的理由，（同时外方邀请信也要说明申请多次的理由及注明需要申请多次的。）另外出具一份近半个内每次要去的时间及行程安排（用正式公司信纸打印，要求英文）。
Your favorable consideration for the visa application will be greatly appreciated.

Your faithfully,

 此处必须手写签名并盖公章

                                                 姓名的拼音：Jingqiao Xiong

职  位： General manager   
                                                 公司名称：SHENZHEN XXX  CO., LTD
地址：深圳市福田区天安创新科技广场Ⅱ期西座888室 电话：0755-88888080  传真：0755-88888065
Address：Flat 1505，West Block，Phase Ⅱ，Tian An Innovation Sci-tech Square，Tian An Digital City，Fu tian District，Shenzhen,518040,China

